
 

SOFTWARE PROMOTIONS C.C. 

SOFTWARE PROMOTIONS C.C. was founded in 1978 which provided computer software to 

companies that could not find a suitable package to fill their needs. We specialise in Legal 

accounting and provide training and after sales customer service. 

 

Section A – Our Details 

Full name    :  SOFTWARE PROMOTIONS C.C. 
Registration Number   :  2008/239624/23 
Registered Address   :  161 Stamfordhill Road, Stamfordhill, Durban, 4001 
Postal Address   :  7 Hadley Grove, Valencia Gardens, Newlands West, 4037 
Telephone Number   :  (031) 577 6882 
Fax Number    :  (031) 577 6813 
Head / CEO    :  Medasha Govender 
Designated Information Officer :  Medasha Govender 
Email Address    : medasha@lawpac.co.za 
Website    : www.lawpac.co.za 

 

Section B – Information available in terms of the Act 

1. Categories of information 

We hold the following categories of information : 

(a) STATUTORY COMPANY INFORMATION - 

(1) Close Corporation Act, Memorandum and articles of association, Certificate to 

commence business, Minute Book, as well as Resolutions passed at general/class 

meeting, Register of members shareholdings;  

(2) Annual Financial statements including annual accounts; Members reports, Auditors 

report; 

(3) Books of Account regarding information required by the Close Corporation Act 1984; 

(4) Supporting schedules to books of account and ancillary books of account; 

(b) ACCOUNTING RECORDS – 

(1) Books of account including journals and ledgers, invoices; 

 

 



(c) STATUTORY EMPLOYEE RECORDS – 

(1) Employee names and occupation, time worked by each employee, Remuneration paid 

to each employee, wage register, Staff records (after date of employment ceases) 

(d) OTHER EMPLOYEE RECORDS – 

(1) Employee Contracts ; 

(e) PENSION AND RETIREMENT FUNDING RECORDS- 

(1) Pension Fund rules, Pension fund account records, Actuarial valuation report, 

contribution reports; 

(f) MOVABLE PROPERTY – 

(1) Asset register; 

(g) INTELLECTUAL PROPERTY – 

(1) Trade marks, Trade names and protected names, Copyrights, Agreements relating to 

intellectual property ; 

(h) AGREEMENTS AND CONTRACT – 

(1) Joint marketing agreements, restraint agreements; 

(i) TAXATION – 

(1) Copies of all Income Tax returns and other tax returns and documents; 

(j) INSURANCE – 

(1) Insurance policies, Details of Insurance coverage, limits and insurers; 

(k) INFORMATION TECHNOLOGY – 

(1) Hardware, operating systems, telephone exchange equipment, telephone lines, leased 

lines and data lines, LAN installation, Software packages, Agreements, Licenses; 

(l) SALES AND MARKETING – 

(1) Products; Markets, Customers, Brochures, Newsletters, Advertising materials, Sales 

Domestic and Export orders. 

 

 

 

 

 

 

 



2. Procedure for requesting access to the above information  

If you wish to request access to any of the above categories of information, you are required to 

complete a request form. These forms are available from : 

.  our information officer (whose contact details are in section A of this manual) ; 

. the SAHRC website (www.sahrc.org.za) 

. the Department of Justice and Constitutional Development website (www.doj.gov.za) 
There is a prescribed fee (payable in advance) for requesting and accessing information in terms 
of the Act. Details of these fees are contained in the request form. 
You may also be called upon to pay additional fees prescribed by regulation for searching for and 
compiling the information which you have requested, including copy charges. 
It is important to note that access is not automatic – you must identify the right you are seeking to 
exercise or protect and explain why the record you request is required for the exercise and 
protection of that right. You will be notified in the manner indicated by you on the request form 
whether your request has been approved. 
 

Section C – Information available in terms of other legislation 

Where applicable to our operations, information is available in terms of certain provisions of the 
following statutes: 
. Basic Conditions of Employment Act No. 75 of 1997 
. Close Corporation Act No. 16 of 1984 
. Credit Agreement Act No. 75 of 1980 
. Compensation for Occupational Injuries and Diseases Act No. 130 of 1993 
. Income Tax Act No. 58 of 1962  
. Short term Insurance Act No. 53 of 1998 
. Unemployment Insurance Act No. 63 of 2001 
Where applicable to our operations, we also retain records and documents in terms of the 
following statutes: 
. Basic Conditions of Employment Act No. 75 of 1997 
. Close Corporation Act No. 16 of 1984 
. Compensation for Occupational Injuries and Diseases Act No. 130 of 1993 
. Customs and Exercise Act No. 91 of 1964 
. Income Tax Act No. 58 of 1962  
. Value added Tax Act No. 89 of 1991 
 

Section D – Information automatically available 
 
The following categories of records are automatically available for inspection, purchase or 
photocopying. In other words you do not need to request this information in terms of the Promotion 
of Access to Information Act. 
 
Request forms for these categories of information are also available from our information officer, 
whose contact details appear in Section A of this manual or on our website www.lawpac.co.za. 

1. Newsletters 
2. Booklets 
3. Pamphlets / brochures 
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